
Online Booking Manual	
  



STEP 1: SELECT DATE	
  

Select end month	
  Select start month	
  

Click Apply	
  



STEP 2: INPUT AMOUNT OF PAX	
  

Enter amount of PAX in numbers	
  



STEP 3: SELECT VENUE	
  

Select venue of your choice	
  



STEP 4: SELECT VENUE LAYOUT	
  

Choose capacity	
  

Click Select venue	
  



STEP 5: CART MANAGEMENT	
  

To remove your selecAon, click remove	
  

If you are happy with your 
SelecAon, click Next	
  



STEP 6: EVENT INFORMATION	
  
 
Please key-­‐in informaAon of the event in order to understand the best interest of your needs.	
  

If you are happy with your 
input, click Next	
  



STEP 7: EMAIL ADDRESS	
  

Please key-­‐in your email informaAon	
  
 

Click next to proceed	
  



STEP 8: CONTACT INFORMATION	
  
 
Please fill up any mandatory field for us to assist you beJer.	
  
Please key-­‐in your email informaAon	
  



STEP 9: CONTACT INFORMATION EXISTS	
  
 
If your email address already registered with us, system will automaAcally skips step 8 
Process and straight away brings you to summary booking page.	
  



STEP 10: BOOKING SUBMISSION	
  
 
A Summary of your booking will be displayed, Click on ‘Submit Booking’ to confirm your 
Booking submission.	
  



STEP 11: BOOKING SUBMISSION	
  
 
Once submiJed, you will receive an email of your booking.	
  


